Volunteer Position Description
Volunteer Position Title:

A. Overall Objective (Describe why this position is necessary and the expected results.)

B. Tasks, Responsibilities, and Duties 
C. Work Location (Include any travel requirements.)

D. Qualifications (Include any applicable qualifications, such as age, education level, previous training, work experience, volunteer experience, and personal qualities. Differentiate between required and preferred qualifications.)

E. Orientation and Training (Describe how the volunteer will be oriented to the organization and trained for the position. Describe any additional training or support that will be available to the volunteer.)

F. Time Commitment (Describe the overall time commitment that is expected – weeks, months, semesters, years – as well as the number of hours, time of day, and level of flexibility.)

G. Work Group (Describe the extent to which the volunteer will work alone, with other volunteers, or with staff, as well as how and by whom the volunteer will be supervised.)

H. Benefits
I. Contact Information
**If you are going to post this position on the HandsOn Northeast Georgia site, also condense the description to these two categories, using complete sentences:

1. Description of the Position (A, B, C and H from above)

2. Requirements of the Position (D, E, F and G from above)

